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Disclaimer & Copyright | The legal bit
This LinkedIn Profile Workbook is provided as part of the Career Social resource library and is intended for personal learning, reflection and job search preparation only.
No part of this workbook may be reproduced, copied, distributed, shared, stored in a retrieval system, uploaded to third-party platforms, sold, adapted, or transmitted in any form or by any means without prior written permission from PCVW Ltd, except for brief quotations used for non-commercial purposes with appropriate credit.
This workbook is intended for informational and educational purposes only. While every effort has been made to ensure the accuracy, relevance and practical application of the guidance provided, Career Social and PCVW Ltd make no guarantees regarding LinkedIn visibility, recruiter engagement, job search outcomes, interview invitations, job offers or employment success.
LinkedIn is a third-party platform, and its algorithms, features and recruiter tools, including LinkedIn Recruiter and LinkedIn Talent Insights, are subject to change. The strategies, advice and examples provided are based on professional experience and industry insight and should be adapted to individual circumstances.
Users are responsible for ensuring that all information presented on their LinkedIn profile is accurate, truthful and appropriate for their professional circumstances. Career Social and PCVW Ltd accept no responsibility for any loss, damage, reputational impact, missed opportunity or disruption arising from the use of this workbook or any actions taken based on its content.
All trademarks, company names, brand names and third-party references remain the property of their respective owners and are used for illustrative or educational purposes only.
© PCVW Ltd trading as Career Social. All rights reserved.

How to Use This Workbook
This workbook is designed to sit alongside the LinkedIn Profile Guide. The guide explains the thinking; this workbook helps you do the work. Do not jump straight to editing your LinkedIn profile. Use these pages to plan, analyse, extract, position and then write.
	Hints for using this workbook
1. Work in order. 2. Use real job adverts, not assumptions. 3. Write messy first drafts. 4. Focus on clarity before polish. 5. Keep checking that your profile supports your target direction.



☐ I have read the LinkedIn Profile Guide introduction
☐ I know the type of roles I want my profile to support
☐ I have gathered 3-5 target job adverts
☐ I understand this workbook is a working document, not final profile copy



Workbook Contents
Chapter 1 Workbook | Understanding What LinkedIn Needs to Do
Chapter 2 Workbook | Why Your LinkedIn Profile May Not Be Working
Chapter 3 Workbook | Define Your Target Direction Before You Write
Chapter 4 Workbook | How Recruiters Search on LinkedIn
Chapter 5 Workbook | Build Your LinkedIn Keyword Bank
Chapter 6 Workbook | How to Write Your LinkedIn Headline
Chapter 7 Workbook | How to Write Your About Section
Chapter 8 Workbook | How to Build Career Entries for LinkedIn
Chapter 9 Workbook | How to Choose Key Skills
Chapter 10 Workbook | How to Align the Whole Profile
Chapter 11 Workbook | Industry Selection
Chapter 12 Workbook | Featured Section
Chapter 13 Workbook | Influencers, Following and Engagement
Chapter 14 Workbook | Open to Work Settings
Chapter 15 Workbook | Final Profile Review
Bonus Tools | Build Tracker, Keyword Bank, Recruiter Search Test, Visibility Planner


Chapter 1 Workbook | Understanding What LinkedIn Needs to Do
Chapter Focus
Use this section to define what your profile needs to communicate before you start editing anything.
	Chapter Hint / Tip
Clarity comes first. If someone cannot understand what you do, what you are relevant for and why they should contact you, the profile is not doing its job.



Workbook Exercise
What do I want to be known for?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
What roles do I want to be approached about?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
What type of opportunity would make sense for me?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
What should someone understand about me in 10 seconds?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Reflection Prompts
What is currently unclear on your profile?
________________________________________________________________________________
________________________________________________________________________________
What would you like your profile to make easier for recruiters or your network to understand?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Chapter 2 Workbook | Why Your LinkedIn Profile May Not Be Working
Chapter Focus
Use this section to audit what may be weakening your profile now.
	Chapter Hint / Tip
Do not use this as criticism. Use it as diagnosis. The goal is to find the gaps that are stopping your experience from being understood.



Workbook Exercise
Current headline - what does it say?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
What does your current About section actually communicate?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Where are your strongest examples currently sitting?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Which parts feel vague, outdated or too internal-company focused?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Reflection Prompts
Is your profile being written for you, or for the audience you want to reach?
________________________________________________________________________________
________________________________________________________________________________
What is the biggest issue you need to fix first?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Chapter 3 Workbook | Define Your Target Direction Before You Write
Chapter Focus
Use live job adverts to identify the market language your profile should reflect.
	Chapter Hint / Tip
Your LinkedIn profile needs a lane. This does not limit you; it helps other people understand where you fit.



Workbook Exercise
Target role 1
________________________________________________________________________________
________________________________________________________________________________
Target role 2
________________________________________________________________________________
________________________________________________________________________________
Target role 3
________________________________________________________________________________
________________________________________________________________________________
Target role 4
________________________________________________________________________________
________________________________________________________________________________
Target role 5
________________________________________________________________________________
________________________________________________________________________________
Common responsibilities across these roles
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Common outcomes/problems these roles are hired to solve
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Reflection Prompts
Are you trying to present too many directions at once?
________________________________________________________________________________
________________________________________________________________________________
Which direction feels clearest and most commercially relevant?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Chapter 4 Workbook | How Recruiters Search on LinkedIn
Chapter Focus
Use this section to think like a recruiter and test whether your profile contains search-friendly language.
	Chapter Hint / Tip
Recruiters search for job titles, skills, systems, sectors and seniority. They do not search for vague personality claims.



Workbook Exercise
List 5 job titles recruiters may search for
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
List 10 skills or keywords from target adverts
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
List systems, tools, methods, frameworks or sector terms
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Possible Boolean search strings that should find you
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Reflection Prompts
Would your current profile appear in searches for your target roles?
________________________________________________________________________________
________________________________________________________________________________
What important search terms are missing?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Chapter 5 Workbook | Build Your LinkedIn Keyword Bank
Chapter Focus
Create a structured keyword bank before writing your profile sections.
	Chapter Hint / Tip
A keyword bank prevents guesswork. It gives you the words to use naturally across Headline, About, Experience and Skills.



Keyword Bank Builder
	Category
	Keywords / Phrases

	Target job titles
	

	Function keywords
	

	Seniority keywords
	

	Technical skills
	

	Leadership skills
	

	Sector terms
	

	Tools / systems / methods
	

	Outcome keywords
	



	Must-use keywords
	Useful supporting keywords
	Nice-to-have keywords

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Reflection Prompts
Which keywords are essential to your target direction?
________________________________________________________________________________
________________________________________________________________________________
Which keywords are truthful but currently missing from your profile?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Chapter 6 Workbook | How to Write Your LinkedIn Headline
Chapter Focus
Build a headline that is clear, searchable and aligned to your target roles.
	Chapter Hint / Tip
Your headline should be useful before it is clever. Aim for clarity, not decoration.



Workbook Exercise
Professional identity / target role
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Specialisms / core areas
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Key strengths / value areas
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Headline version 1 - direct and role-led
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Headline version 2 - keyword-rich
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Headline version 3 - value-led
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Final headline
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Reflection Prompts
Would a recruiter understand what you do instantly?
________________________________________________________________________________
________________________________________________________________________________
Does your headline contain the terms you want to be found for?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Chapter 7 Workbook | How to Write Your About Section
Chapter Focus
Build the About section in stages so it has clarity, structure and purpose.
	Chapter Hint / Tip
The About section is your positioning. It should create understanding, not overwhelm.



Workbook Exercise
Paragraph 1: Who are you professionally?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Paragraph 2: What experience, environments and strengths define you?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Paragraph 3: What evidence, impact or credibility supports this?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Paragraph 4: What direction or opportunity are you aligned to next?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Full About section draft
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Reflection Prompts
Does this sound like a real person?
________________________________________________________________________________
________________________________________________________________________________
Is it structured enough to skim quickly?
________________________________________________________________________________
________________________________________________________________________________
Have you avoided copying your CV profile word for word?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Chapter 8 Workbook | How to Build Career Entries for LinkedIn
Chapter Focus
Plan each role entry so it supports your profile positioning and stays appropriate for a public platform.
	Chapter Hint / Tip
LinkedIn role entries can align with your CV, but they should be public-facing, keyword-aware and easy to scan.



Workbook Exercise
Role title, company and dates
________________________________________________________________________________
________________________________________________________________________________
Role overview: what did this role involve?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Scope and responsibility: what did you oversee, manage, deliver or influence?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Key focus areas / searchable keywords
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Selected impact bullets
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
What should stay off LinkedIn because it is confidential or too detailed?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Reflection Prompts
Does this role entry prove the direction you are presenting?
________________________________________________________________________________
________________________________________________________________________________
Is it strong without oversharing?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Chapter 9 Workbook | How to Choose Key Skills
Chapter Focus
Choose skills that support search and your target direction.
	Chapter Hint / Tip
LinkedIn allows lots of skills, but your priority skills must be relevant. Your skills should tell the algorithm and the recruiter what you are relevant for now.



Workbook Exercise
Skills from target adverts
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Skills you genuinely have
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Skills to remove because they are outdated or irrelevant
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Top 15-20 priority skills
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Reflection Prompts
Are your skills aligned to where you are going?
________________________________________________________________________________
________________________________________________________________________________
Do they reinforce your headline and About section?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Chapter 10 Workbook | How to Align the Whole Profile
Chapter Focus
Check that your profile tells one coherent story.
	Chapter Hint / Tip
Alignment matters. If your headline, About, Experience and Skills point in different directions, the profile becomes confusing.



Workbook Exercise
Headline direction
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
About section message
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Experience proof points
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Skills reinforcement
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
What feels misaligned?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
What needs changing?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Reflection Prompts
Would someone understand your professional identity quickly?
________________________________________________________________________________
________________________________________________________________________________
What is the one message your whole profile should communicate?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Chapter 11 Workbook | Industry Selection
Chapter Focus
Choose an industry that supports your target direction and search positioning.
	Chapter Hint / Tip
Your industry should support where you want to be positioned, not necessarily where you have always worked.



Workbook Exercise
Current LinkedIn industry selection
________________________________________________________________________________
________________________________________________________________________________
Industries your target roles sit within
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Possible industry options to consider
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Final industry selection and why
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Reflection Prompts
Does this choice help recruiters place you correctly?
________________________________________________________________________________
________________________________________________________________________________
Are you choosing based on history or future direction?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Chapter 12 Workbook | Featured Section
Chapter Focus
Decide whether the Featured section can strengthen your credibility.
	Chapter Hint / Tip
A blank Featured section is better than a weak or risky one. Only include items that are public, professional and aligned.



Workbook Exercise
Possible featured items
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
How each item supports your target role
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Confidentiality or sensitivity check
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Final featured items to add
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Reflection Prompts
Does this section strengthen your profile?
________________________________________________________________________________
________________________________________________________________________________
Would you be comfortable with recruiters and employers viewing each item?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Chapter 13 Workbook | Influencers, Following and Engagement
Chapter Focus
Build a light visibility plan that does not require you to become a content creator.
	Chapter Hint / Tip
You do not need to post every day. Thoughtful comments and relevant follows can increase visibility in the right spaces.



Workbook Exercise
Target companies to follow
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Recruiters / hiring voices to follow
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Industry influencers / professional bodies / newsletters
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Commenting topics you feel confident contributing to
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Weekly engagement plan
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Reflection Prompts
Where do you want to become more visible?
________________________________________________________________________________
________________________________________________________________________________
What type of engagement feels manageable and authentic?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Chapter 14 Workbook | Open to Work Settings
Chapter Focus
Decide how visible you want your job search to be.
	Chapter Hint / Tip
There is no one right answer. Choose the setting that matches your employment status, seniority, confidence level and circumstances.



Workbook Exercise
Employment status and sensitivity considerations
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Target job titles for Open to Work settings
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Preferred locations / remote / hybrid options
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Recruiter-only or public green banner: decision and reason
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Reflection Prompts
What feels safe and strategic for you?
________________________________________________________________________________
________________________________________________________________________________
Are your Open to Work job titles focused enough?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Chapter 15 Workbook | Final Profile Review
Chapter Focus
Complete a strategic review before you treat your profile as finished.
	Chapter Hint / Tip
Do not just proofread. Review for clarity, search, credibility, alignment and audience understanding.



Workbook Exercise
What would someone understand in 10 seconds?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
What search terms are clearly present?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
What evidence supports your target roles?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
What still feels vague or underdeveloped?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Final changes to make before publishing
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Reflection Prompts
Would you contact this person if you were recruiting for your target role?
________________________________________________________________________________
________________________________________________________________________________
What is the strongest part of your profile now?
________________________________________________________________________________
________________________________________________________________________________
What needs to be revisited later?
________________________________________________________________________________
________________________________________________________________________________
Notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


LinkedIn Profile Build Tracker
	Section
	Status
	Notes

	Target direction defined
	☐
	

	Job adverts analysed
	☐
	

	Keyword bank created
	☐
	

	Headline drafted
	☐
	

	About section drafted
	☐
	

	Career entries drafted
	☐
	

	Skills selected
	☐
	

	Industry reviewed
	☐
	

	Featured section reviewed
	☐
	

	Open to Work settings checked
	☐
	

	Final review completed
	☐
	



Job Advert Analysis Sheet
	Job advert / role
	Repeated skills
	Repeated outcomes / problems
	Keywords to use

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Recruiter Search Test
Use this section to test whether your profile includes the language recruiters may use when searching.
	Search string recruiters may use
	Does my profile include these words?
	Where do they appear?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Visibility & Engagement Planner
	Week
	People / Companies to follow
	Posts to engage with
	Messages / conversations started

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	



Final Copy Holding Page
Use this page to hold your final versions before copying them into LinkedIn.
Final Headline
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Final About Section
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Final Current Role Entry
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Final Skills List
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Final Open to Work Job Titles
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Final Note
This workbook is not about making LinkedIn sound impressive for the sake of it, it is about helping the right people find you, understand you and see where you fit. Your profile does not need to say everything; it needs to say the right things clearly.
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